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THE SHEP CERTIFICATE IN 
FACILITATION 2023
APPLICATION FORM

Latest Date for Applications - Monday 23rd January 2023
Course Number CN003738

NAME:     __________________________________________                  
Address:  __________________________________________________________________________________
	   _________________________________________		Mobile Phone: __________________
Email address: ________________________________________________________
As an additional potential support, we are asking all participants for a Name and Number of ‘Who to Contact in Case of Emergency’
Name ___________________________     Mobile Number ___________________                                                                                 
                                                                                                                                                                 	  Please Tick (√)
I wish to apply for a place on the SHEP Certificate in Facilitation Course 2023. This is a blended course 
with 60% being in-person and 40% being online – the weekly online session will be on Wednesday night             
from 7pm to 9.30pm with trainers Claire Barry & Rosarie Coleman 					     	   
                                                                                                                                                                                     
I understand that at least a third of the physical location of the in-person weekend day sessions will be 
in Cork City - the geographic spread of the group participants will be considered in finalising what makes 
sense as to the locations for other weekend dates: – this will be clear at the time offers of places
are being made          											                                                                                                                    

Please give your reasons for wanting to do an intermediate-level training in group facilitation:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

How strongly would you rate your desire to get on this course on a scale of 1 to 10?
Not so strong											Very strong

1________2________3________4________5________6________7________8_________9________10
Please indicate how you would hope to use the training eventually:
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________




Please provide any other information you think is relevant to your application (e.g. other training you have done or are doing, professional or voluntary work, reasons why training is especially important to you, etc.):

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________


Please state which courses you have already done in The Social and Health Education Project, when you did them, and what your commitment and attendance has been like on those courses.

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

I am    am not   paid up for all previous courses. Please comment if you have not yet paid for previous courses:
________________________________________________________________________________________

________________________________________________________________________________________
 

The cost for the course is €800 (cost in 2019 was €930) which continues to be significantly subsidised. There is no booking deposit. In exceptional circumstances, and depending on grant funding, a limited number of bursaries (usually €300) may be available. A Mid-West region bursary option is also available. A Reduced Fee Application form must accompany your application for the course if applying for a bursary. When a place is offered, and BEFORE THE COURSE BEGINS, the course fee should be paid.  For those who wish, special arrangements may be made to spread payments over the duration of the course - these arrangements need to be established before the courses commences. 

Please read carefully, the accompanying information sheet ‘Important Information on SHEP Fees, Reduced Fees & Payment Methods as it contains important information on reduced fees and other special payment arrangements.

N.B.  While date order of applications is not the only factor in offering places, it is one factor, so you are advantaged by applying early
                                                                                                                           
                                                                                                                                                                                      










Please choose One.
 I am applying for this course on the basis that I will be paying the full fee.
or 
 I am seeking a reduced fee place (please also complete the Reduced Fee Application Form)


Please Confirm
Please Tick (√)
 	I have read and I understand the ‘Important Information on SHEP Fees, Payment Methods and Frequent Questions’

	(Where applicable) I am also enclosing the completed Reduced Fee/Funded Place Application form

         I have reconciled all outstanding fees

   	I am aware that the training course will require my active involvement in a learning group, group project, practising presentations and facilitation, personal journaling and an end-of-year personal evaluation and feedback session with my trainers.

   	I agree to the opinion of my previous trainers being sought on my suitability to undertake facilitation training        

  	Access to a Laptop Device is necessary to get the best from the weekly online experience. Please indicate if 
you need support with a laptop device from the SHEP loan scheme

	Please confirm that you have read, understand and give your consent to how SHEP will use your personal data as outlined below (please contact the Project on 021 4666180 if you want to talk through any aspect of this)


SHEP Mailing list
         Please indicate if you wish to join SHEP’s ‘Mailing List’ to receive information about Project
	news and future programs you may have interest in. You can ‘Unsubscribe’ from the SHEP Mailing
List at any time in the future.

For assistance to complete this form and/or further information phone: (021) 466 6180 

Signature: ______________________________		Date: _________________________

Please return this form to the Programme Administrator preferably online to  info@socialandhealth.com
Alternatively you can post to The Programme Administrator, 
SHEP, The Old National School, Ardfoyle Avenue, Ballintemple, Cork. T12 XDH2.
Applications Accepted up to Monday 23rd January 2023
Offers of places may issue before the closing date if we can fill the group at an earlier point




[image: Chart, logo

Description automatically generated with medium confidence]Reduced Fee Application Form
2023 SHEP Certificate in Facilitation 



If you need assistance to complete this form (and/or further information) please feel free to phone us on (021) 466 6180 (Cork); 087 7728089 (Kerry); 085 8626844 (Limerick)


Name of Course you wish to apply for:	 _________________________________________



Name: ____________________________________            Home Phone: _________________________

Address: _____________________________________     Mobile Phone: ____________________________

                 _____________________________________    E-mail Address: ____________________________
  

SHEP offers a Reduced fee for some courses
SHEP recognises that for some people, the course fee, even though it is a subsidised fee, may still be prohibitive.  To make our courses accessible we offer a reduced fee on some SHEP courses offered in Cork, Kerry, Clare and Limerick. 
· For the SHEP Facilitation course in 2023 a very limited number of reduced fee places for Cork and Kerry are funded by the SHEP Bursary Fund (to which people and companies have made donations). In 2023 we have only 4 or 5 bursaries max available depending on funding. We cannot guarantee, therefore, that all applicants who meet eligibility below, will be successful.  
· For Mid-West region applicant’s (Limerick, Clare & Tipperary) a further number of reduced fee places are funded by the support of the MWRDA Forum to the SHEP programme in that area.

If you intend to submit this reduced fee application, please read our information document ‘Important Information on SHEP Fees, Reduced Fees & Frequent Questions’. 

Eligibility for a Reduced Fee place
You may apply for a reduced fee if you are: 
(i) a social welfare recipient*, or
(ii) are eligible for support provided by the MWRDAF support to the SHEP programme in Counties Limerick, Clare and Tipperary, or
(iii) a full-time student, or 
(iv) if you are experiencing financial hardship.

*You may apply to SHEP for the reduced fee place if you are in receipt of one of the following Social Welfare benefits/allowances:
	· Blind Person’s Allowance
· Carer’s Allowance
· Carer’s Benefit
· Disability Allowance
· Working Family Payment
· Farm Assist
	· Illness Benefit
· Invalidity Pension
· Job Seeker’s Allowance
· Job Seeker’s Benefit 
· One Parent Family Payment







If you need assistance to complete this section, please feel free to phone us on (021) 466 6180
OPTION:  REDUCED FEE 

I am applying for a reduced fee, on the basis that:

I am a Social Welfare recipient:           	  Name of Payment: _______________________________

I am are eligible for support provided by the MWRDA Forum support to the SHEP programme in Counties Limerick, Clare and Tipperary:    		

I am a full-time student:                        	 Name of Course & College: __________________________

I am experiencing financial hardship. 	 Please set out your case separately.

If a Reduced Fee place is not available to you, please tick one of the following:
(a) If a reduced fee is not available to me, I am willing to pay the full fee	  
(b) If a reduced fee is not available to me and I am not able to pay the full fee I will withdraw my application for a course place.						       		  

Please confirm that you are enclosing the following: (Please tick)

 I am enclosing my course application form          
 I am enclosing evidence of the Social Welfare payment being made to me (where relevant) or (if not in receipt of Social Welfare, a letter setting out the case for a reduced payment)

I understand that the information provided here will be used in determining whether I am eligible for a reduced fee. Due to the limited available of bursaries anticipated in 2023, not all those who are eligible will be offered a reduced fee place.

Signature: ______________________________________		Date: _______________________

When completed please return this form, along with the required supporting documents, and the application form, to

The Programme Administrator, preferably online to info@socialandhealth.com

Alternatively you can post to The Programme Administrator, 
The Social & Health Education Project,
Old National School, Ardfoyle Avenue, 
Ballintemple, Cork. T12 XDH2

Latest Application Date - Monday 23rd January 2023
Offers of places may issue before closing date if we can fill the group earlier - please apply early.





                                                   		                                                                                                                           
How will SHEP use Personal Data of course participants?
SHEP asks only for the minimum information from course applicants, sufficient enough to process applications and course participations. You have rights in relation to your own personal information used by SHEP, including right to object to processing and right of access to your own personal information. We genuinely encourage you, if you have any queries or concerns about how your personal data will used or stored, to talk with SHEP training staff on 021 4666180 or email us at info@socialandhealth.com. SHEP’s purposes for gathering information are:

1. To contact you about your application;
2. To follow up with you after the application is received and administer your application as required; 
3. To manage course processes (including commencement, completion, progressions, course payments where relevant, course evaluations, project statistical reporting); 
4. To maintain your participant training record (including personal & course details)
5. To share information with course facilitators, organisations involved collaboratively in courses, or where there is a fee funding support being sought. Only necessary information is shared and SHEP will be transparent with you.
6. Where information is to be disclosed beyond the purpose above, specific additional consent will be sought from you
7. Participant information is stored on secure, protected cloud based and in-house specialised training and education database. Hard copy information is stored in secured cabinets. Information is only accessed for the above purposes and only accessed by authorised SHEP training, administration and accounts staff.

We are committed to ensuring that any information we collect is handled in accordance with the principles set out in the General Data Protection Regulation (Regulation (EU) 2016/679) and the Data Protection Acts 1988 to 2018. SHEP’s detailed Data Protection Policy and time scales for retention of information is available at www.socialandhealth.com.

Signature: ___________________________	_____		Date: ____________________________



Please return this form by Latest Application Date Monday 23rd January 2023 to
The Programme Administrator, The Social & Health Education Project, The Old Primary School, Ardfoyle Avenue, Ballintemple, Cork.          Or      Email to info@socialandhealth.com
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